From your Forman School Gmail account:

1. Click the Hangouts conversation icon
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3. Start typing the students’ email addresses
who are in the class

How to Use Google Hangouts from Gmail
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Name your group (optional)

To: Joe Student x

Joe.par

'eople on formanschool.org

o Joe Parent

joe.parent@formansch...

2. Click the + icon to the right of your name
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4. After you have added all the students of the
class to the Hangout, click the green circle
with the check mark icon
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5. Now you can enter the message you 6. Your students will receive a message of the

want to send to the students in this class. Hangout in their Forman School Gmail
When you are finished typing the message, account
press Enter to send the message Once they click on the bolded message,

it will open the entire message
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@ Hello, | hope you all are doing

well. Our first Google Meet
Video class will be Tuesday,
April 14th at 1:55pm Eastern l' Compose
Standard Time. Please keep a
look-out for a Google Meet
Video Conference email invite
for our first online class on April Il Pause Inbox
14th at 1:5pm EST and respond
to your attendance for the
meeting. Thank you and | look J Inbox 3
to talking to you all again.
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